DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
Visayas Avenue, Diliman, Quezon City
PASS SLIP

    ​​​​​​​_________________              
             D a t e
Name of Employee: _______________________________
Time Out :  ______________________________________      

PURPOSE: ____________________________________   ________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________
DESTINATION: ____________________________________________________________________________________________________________                                                                       






APPROVED:







____________________________________






          Director, Administrative Service
Time In: ____________




________________________

                                                                                                        Front Guard on duty

1. Pass Slip must be prepared in duplicate.

2. Original copy to be submitted by the employee to the Division Chief upon return to the Office after the Time In has been attested by the guard on duty.

3. Duplicate copy to be submitted by the guard-on-duty to the Personnel Division.

Official











Personal








